
Obsah
P řeh led  t a b u le k ................................................................................. 12

P ře d m lu v a ............................................................................................. 13

Ú vod  re d a k c e .......................................................................................14

1. In s ta la c e  a k o n f ig u ra c e ........................................................15
1.1 O be cn ě ........................................................................................... 16
1.2 Ins ta lace  a s p u š tě n í..................................................................18
1.2.1 Z ák la d y ........................................................................................18
1.2.2 In s ta la ce .....................................................................................18
1.2.3 Síťová in s ta la ce ....................................................................... 20
1.2.4 Spuštěni W in d o w s .................................................................. 21
1.3 P řizp ů so b e n í k o n f ig u ra c e .................................................. 23
1.3.1 Ovládací pa n e ly ....................................................................... 23
1.3.2 O b razo vka ................................................................................. 25
1.3.3 Datum a čas...............................................................................30
1.3.4 U sn ad něn i................................................................................. 31
1.3.5 H ardw are ....................................................................................35
1.3.6 Hesla............................................................................................36
1.3.7 M istni n a s ta v e n i...................................................................... 37
1.3.8 M y š .............................................................................................. 38
1.3.9 M odem y......................................................................................39
1.3.10 Přidat nebo ubrat p rog ram y...............................................41
1.3.11 S ystém ......................................................................................41
1.3.12 K lávesn ice ...............................................................................47
1.4 R eg is tračn í d a ta b á z e ............................................................48
1.4.1 O becně ....................................................................................... 48
1.4.2 Vybudováni reg is tru ................................................................48
1.4.3 H key_Loca l_M ach ine............................................................ 50
1.4.4 Hkey_Current_User a H ke y J J s e rs ....................................54
1.4.5 Hkey_Current_Config a H key_D yn_D ata ........................55
1.4.6 Editor re g is tru ...........................................................................56



2. O v lá d á n í ......................................................................................... 59
2.1 P ráce  s W in d o w s  9 5 ................................................................ 60
2.1.1 Přehled a po jm y ........................................................................60
2.1.2 Spuštění a uko nče n í............................................................... 62
2.1.3 Práce s m yš í..............................................................................66
2.1.4 Práce s k lávesn ic í....................................................................70
2.2 P ra co vn í p lo c h a ......................................................................72
2.2.1 P ře h le d ........................................................................................72
2.2.2 Tento po č íta č .............................................................................72
2.2.3 K oš................................................................................................ 74
2.2.4 Okolí s ítě ..................................................................................... 76
2.2 .5 Zm ěna zobrazeni pracovní p lochy ..................................... 77
2.2.6 O bjekty a v las tnosti..................................................................78
2.2.7 Zástupci (p ropo jen í)................................................................ 80
2.3 O k n a .............................................................................................85
2.3.1 Přehled a po jm y ........................................................................85
2.3.2 Práce s o k n y ..............................................................................89
2.3 .3 Zm ěna zobrazeni o k n a .......................................................... 95
2.3 .4 D ialogová o k n a .........................................................................95
2.4 N a b íd k y ........................................................................................100
2.4.1 Přehled a po jm y..................................................................... 100
2.4 .2 V yvo lán i příkazu z na b íd ky ................................................ 102
2.4 .3 M ístní (kontextové) na b ídky ............................................... 104
2.5 H lavn í pane l a nab ídka  S ta r t .............................................. 105
2.5.1 H lavní pa ne l.............................................................................105
2.5 .2 P řizpůsobeni H lavního pa ne lu .......................................... 106
2.5.3 Nabídka S ta rt.......................................................................... 108
2.5.4 P řizpůsobení nabídky S ta rt................................................ 111
2.6 N á p o vě d a .................................................................................... 115
2.6.1 M o ž n o s ti...................................................................................115
2.6.2 Vyvolán i a ukončení nápovědy......................................... 116
2.6.3 Práce s oknem  n á po věd y ................................................... 117
2.6.4 Práce s  nápovědou pom oci o b s a h u .............................118
2.6.5 Práce s nápovědou pom ocí re js tř ík u .............................120
2.6 .6 H ledáni po jm ů v  n á po věd ě ................................................ 121



5. S lo ž k y  a s o u b o r y ....................................................................125
3.1 P ře h le d .........................................................................................126
3.1.1 S o u b o ry .................................................................................... 126
3.1.2 S ložky a ad resá ře ..................................................................129
3.1.3 D iskové je dn o tky .................................................................... 133
3.1.4 Ik o n y .......................................................................................... 136
3.2 P rů z k u m n ík ............................................................................141
3.2.1 M o ž n o s ti...................................................................................141
3.2.2 O kno P růzkum níka ............................................................... 142
3.2.3 Určeni z o b ra z e n i...................................................................143
3.2.4 Nabídka N á s tro je ...................................................................145
3.3 P ráce  s e  s lo ž k a m i a s o u b o ry ...........................................146
3.3.1 Postup........................................................................................146
3.3.2 O tevření složek a soubo rů ..................................................147
3.3.3 Přesun a kopírování složek a s o u b o rů .......................... 149
3.3.4 Vytváření složek a s o u b o rů ............................................... 150
3.4 Ú prava s o u b o r u .......................................................................153
3.4.1 P ře h le d ..................................................................................... 153
3.4.2 H le d á n í..................................................................................... 153
3.4.3 T is k .............................................................................................159
3.4.4 Zběžné z o b ra z e n i..................................................................160

i .  S y s té m o v é  p r o g r a m y ..............................................................163
4.1 O b e c n ě .........................................................................................164
4.2 Z á lo h o v á n í..................................................................................165
4.2.1 O b e c n ě ..................................................................................... 165
4.2.2 M ožnosti kon figu race ............................................................165
4.2.3 Zálohování a po rovnáván í..................................................169
4.2.4 R es ta u ro ván í.......................................................................... 170
4.3 D e fra g m e n ta c e .........................................................................172
4.4 D r iv e S p a c e ................................................................................ 174
4.4.1 Z á k la d y ..................................................................................... 174
4.4.2 Insta lace a od s tra n ě n í......................................................... 175
4.4.3 Konfigurace..............................................................................176
4.5 S c a n D is k ..................................................................................... 179



4.6 S le d o v á n í s y s té m u .................................................................182
4.6 .2  O b e c n ě ..................................................................................... 182
4.6 .3  Z dro je  d a t................................................................................. 182
4.7 P říkazo vý  řád ek  M S -D O S .................................................... 184

5. T is k á rn y  a p ís m a .......................................................................193
5.1 O becně  o  t is k á rn á c h .............................................................194
5.2 S p rá va  t is k á r n y ........................................................................196
5.2.1 Instalace tis ká rn y ...................................................................196
5.2.2 O dstranění tiská rny ............................................................... 198
5.3 K o n fig u ra c e  t is k á r n y .............................................................199
5.4 T is k  a sp rá va  t is k o v ý c h  ú lo h ............................................ 207
5.5 S p rá va  p ís e m ........................................................................... 210

6. S ítě ......................................................................................................21 5 !
6.1 Z á k la d y .........................................................................................216
6.2 K o n fig u ra c e ...............................................................................220
6.2.1 O b e c n ě .....................................................................................220
6.2.2 Konfigurační p ro g ra m .......................................................... 221
6.2 .3 K lie n ti.........................................................................................225
6.2.4 S íťové a d a p té ry ..................................................................... 225
6.2.5 P ro toko ly...................................................................................226
6.2 .6  S lu žb y ....................................................................................... 227
6.3 S ítě  M ic ro s o f t ........................................................................... 228
6.3.1 Z á k la d y .....................................................................................228
6.3 .2 Instalace a kon figu race....................................................... 228
6.4 S ítě  N o v e ll ................................................................................. 230
6.4.1 Z á k la d y .....................................................................................230
6.4.2 Instalace a konfigurace pro sítě N o ve ll..........................230
6.4 .3 Instalace a konfigurace pom oci ovladačů O D I........... 232
6.5 O k o ln í p o č íta č e ....................................................................... 234
6.5.1 O b e c n ě .....................................................................................234
6.5.2 S dílen i a p řipo jován í.............................................................235
6.5 .3 Sdíleni t is k á rn y ...................................................................... 236
6.5 .4 Síťové je d n o tky ...................................................................... 237
6.6 T e le fo n ic k é  p ř ip o je n í к  s í t i ................................................. 239



6.6.1 Z á k la d y .....................................................................................239
6.6.2 W indow s 95 ja ko  D ial-U p k lie n t........................................240
6.7 P řím é p ro p o je n í d vo u  PC k a b e le m .............................. 241

7 . K o m u n ik a c e .............................................................................. 2 4 3
7.1 Z á k la d y .........................................................................................244
7.2 M o d e m y ...................................................................................... 245
7.2.1 O b e c n ě .....................................................................................245
7.2.2 Instalace a kon figurace........................................................245
7.2.3 Program  M od em y..................................................................246
7.3 MS E x c h a n g e ........................................................................... 253
7.3.1 Z á k la d y .....................................................................................253
7.3.2 Instalace a kon figurace........................................................253
7.4 S lu žba  E le k tro n ic k á  p o š ta  (MS M a i l) .............................256
7.4.1 Z á k la d y .....................................................................................256
7.4.2 Insta lace a kon figurace....................................................... 257
7.4.3 O v lá d á n í...................................................................................260
7.4.4 Vzdá lená pošta (rem ote m a il)........................................... 262
7.5 F ax ................................................................................................. 264
7.5.1 Insta lace a kon figu race ........................................................264
7.5.2 O desílání a p řijím ání.............................................................265
7.5.3 Zobrazen i a t is k ..................................................................... 266
7.6 T e le fo n .........................................................................................268
7.6.1 Aktivování T e le fo n u ..............................................................268
7.6 . 1 ...................................................................................................... 268
7.6.2 Nastavení týkající se  s p o je n i.............................................269
7.6.3 Protokol o s p o je n ích ............................................................ 270
7.7 S p o je n í p ro s tře d n ic tv ím  H y p e rte rm in á lu .....................271
7.7.1 P ředpoklady............................................................................ 271
7.7.2 Spuštění H yperte rm iná lu ....................................................271
7.7.3 Zm ěna nas taven í.................................................................. 273
7.7.4 Navazování s p o je n í..............................................................273
7.7.5 Přenos textových s o u b o rů ................................................. 274
7.7.6 Přenos binárních souborů ...................................................274
7.7.7 Data v  okně te rm in á lu .......................................................... 275



8. M S  N e t w o r k ................................................................................. 2 7 7
8.1 O b e c n ě .........................................................................................278
8.2 Ins ta lace , p ř ih lá š e n í, s p o je n í a k o n f ig u ra c e ...............279
8.3 S lu ž b y  v  MS N e tw o rk u .......................................................... 284
8.3.1 O b e c n ě .....................................................................................284
8.3.2 Centrála M S N .........................................................................285
8.3 .3 E lektronická pošta v  MS N e tw o rku ................................. 287
8.3 .4 V ývěsky (B B S )........................................................................288
8.3 .5 Knihovny sou bo rů ................................................................. 290
8.3 .6 D iskuse (C h a ts )..................................................................... 291
8.4 In te rn e t..................................................................................... 293

9. M u lt im é d ia .................................................................................... 29 5
9.1 O b e c n ě .........................................................................................296
9.2 M u ltim e d iá ln í n a s ta v e n í.......................................................298
9.3 P řeh ráva č  z á z n a m ů ...............................................................305
9.4 Záznam  z v u k u ..........................................................................308
9.4.1 O b e c n ě ..................................................................................... 308
9.4.2 Úprava zvukových souborů................................................ 310
9.5 P řeh rávač  C D ........................................................................... 313
9.5.1 O be cn ě ..................................................................................... 313
9.6 Z v u k y  (zvuko vé  s ig n á ly ) .......................................................315
9.7 O v lad ač  h la s ito s t i...................................................................317

10. P ro g ra m y  p ř ís lu š e n s tv í ..................................................... 3 1 9
10.1 W o rd P a d .................................................................................. 320
10.1.1 P ře h le d ...................................................................................320
10.1.2 Práce se  soubo ry ................................................................ 321
10.1.3 U rčeni z o b ra z e n í................................................................ 324
10.1.4 Úprava te x tu .........................................................................325
10.1.5 Form át p ísm a........................................................................329
10.1.6 Form áty o d s ta v c e ...............................................................331
10.1.7 Práce se zarážkam i ta b u lá to rů ...................................... 335
10.1.8 H ledání a zám ěna...............................................................338
10.1.9 Vkládání o b je k tů ..................................................................341
10.1.10 T is k ........................................................................................344



10.2 P o zn á m ko vý  b lo k .............................................................. 349
10.2.1 P ráce se soubory................................................................ 349
10.2.2 Úprava te x tu .........................................................................349
10.2.3 T is k .......................................................................................... 351
10.2.4 Vytvoření protokolárního soubo ru ................................. 352
10.3 M a lo v á n í................................................................................353
10.3.1 Práce se soubory................................................................ 353
10.3.2 Vytvoření ob rázku ............................................................... 355
10.3.3 Nástro je a pom ůcky ........................................................... 360
10.3.4 Úprava o b rá z k ů ...................................................................364
10.3.5 Úprava pa le ty ........................................................................367
10.3.6 T isk  o b rá z k u .........................................................................370
10.4 K a lk u la č k a ...............................................................................371
10.4.1 D ruhy ka lk u la č e k ................................................................ 371
10.4.2 Provádění v ý p o č tů ..............................................................372
10.4.3 Kalkulačka a S ch rá nka ..................................................... 373
10.5 M apa z n a k ů .............................................................................374
10.6 P ro h líže č  s c h rá n k y ..............................................................376

R e js tř ík ................................................................................................. 4 7 9


