For over 35 years, this time-proven guide has
been continuously revised to assist managers
in appraising employee performance.

This expanded thirteenth edition contains more
than 3,800 professionally written phrases for
clearly evaluating performance in over 75
rating categories. Separate lists of over 500
key adjectives and verbs along with a complete
index are also included.

The widely acclaimed handbook has appeared
on national best seller lists with over 1.5 million
copies sold.

This classic guide is a practical and valuable

aid to making the completion of performance
appraisals fast, easy and accurate.
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