CONTENTS

PREFACE iX

PART | WHY LAWYERS WRITE POORLY
t Does Bad Writing Really Matter? 3
2 Don't Make It Like It Was 13

PART Il THE PRACTICE OF WRITING
3 Ten Steps to Writing It Down 37

4 Of Dawdlers and Scrawlers, Pacers and Plungers:
Getting Started and Overcoming Blocks 5L

5 The Technology of Getting It Down:
From Quill Pens to Computers 58

6 Lawyers as Publishers: Words Are Your Product 67

PART 111 GETTING TO THE POINT

7 Woriting Persuasively for Your Audience:
Tell Your Audience the Point 75

8 Writing the Lead 83

PART IV REVISING FOR CLARITY AND LUSTER
9 Form, Structure, and Organization 99

10 Wrong Words, Long Sentences, and Other Mister
Meaners 117

11 Revising Your Prose 164
12 Making Your Writing Memorable 189

notes 213

USAGE NOTES 227

AN EDITING CHECKLIST 245

EDITING EXERCISES 253

SUGGESTED REVISIONS TO EDITING EXERCISES 257
REFERENCE WORKS 267

ACKNOWLEDGMENTS 275

ABOUT THE AUTHORS 277

INDEX 279



