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Grammar summaries 140 | Communication activities 164

Linking with /w/ The real value of New ways of doing Technology in 
everyday life 
New ideas for 
unexpected problems 
Asking and talking 
about how something 
works

A formal online
digital tools things message

Writing skill: being 
clear and precise

Stress in expressions Leisure time around 
the world

Adjusting the balance 
Taking a break

Making the most of 
your time 
Giving advice 
Discussing options 
(A day off)

An email (2)
Writing skill: linking 
expressions

Stress and meaning The left brain -  right 
brain debate

Launching a new 
product

Are you persuaded? 
Boosting your 
creativity

A personal account 
Writing skill: informal 
language

Co-operating in a 
discussion: turn­
taking (Organizing a 
campaign)

Sounds and meaning Cross-cultural Two sides to every Two sides to every Minutes (2)
awareness story story Writing skill: reporting

Helplines Leaving tips verbs
Taking part in a 
meeting: RASA 
(Comparing 
experiences)

Linking with /г/ Life in the slow lane Making enquiries How much is too 
much?

Making a difference

Short emails 
Writing skill: fixed 
expressions

Making and 
responding to 
enquiries (Finding out 
about a club)

Tone and meaning A letter to my younger Managing change 
self

W hatif... ? 
Never again! 

Being assertive 
(Tricky situations)

Letter of complaint 
Writing skill: past 
modals (2)
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