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Grammar workshop 3 (Units 9-12) 62-63  Position of adverbs, Present perfect simple and continuous, Cleft sentences
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Speaking Vocabutary Language work
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 Although, however, despite, etc.
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Unit Reading Listening Writing
| Forecasting sales
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Grammar workshop 4 (Units 13-16) 80-81 . Conditional sentences; Infinitive and verb + mzng, Compiex sentences
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Grammar workshop 6 (Units 21-24) 116-117  Articles, Future time clauses, Concession
Communication activities 118
EXAM SKILLS AND EXAM PRACTICE  121-153
Contents of exam section ; 121
Answer keys 154
Transcripts 170
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Speaking Yocabulary Language work

How different elements help to make forecasts Phrasal vetbs and expressions | Conditional sentences
What makes forecasts inaccurate? Go bust, stock price, etc. ‘

How to prepare a sales forecast, eic, , Voocabulary from profit-and-loss arscount

What type of forecaster do you think you are? , and balance sheet

Should the arts be subsidised? T
How sponsorship can promote a company s image, etc. | Br
Role-play: Continental Eaﬁk and Tate Modern

andverb +-ing

Bank chafges bookkeepmg} elc. Complex sentences

Formal expressions

How late payers affect a business
Discussion: How should you deal with late payers?
Presantaﬂon How to deal with late payem, elc.

- What you n@ed o }(naw befor& negcmaﬂ
Negotiation, problems and advice
Role-piay: Negoliating anoffcelease
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Comorateresporshbity .  Benefits, premise, etc.
CSR and corporate culture; Fairtrade | Adverbial phrases
. What :sthacomm:tm betwsan farrtrade and OSF% etc? .
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Useful hints for makihgprésénta%iohé . | Discourse markers fopshaﬁ‘ta‘ik‘s | Concession
| - Making a presentation. Business risks ~ ~ ‘ L .
_ Discussion; Staff retention, market share
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