
CONTENTS

Introduction 1

1. How to Understand a Lecture 7
2. How to Take Lecture Notes 27
3. How to Learn from Labs, Activities, and Demonstrations 50
4. How to Reorganize Your Notes 74
5. Howto Read Difficult Books 90
6. How to Study for Exams 105
7. How to Judge Whether You’re Ready for an Exam 135
8. How to Take Tests 149
9. How to Learn from Past Exams 174

10. How to Plan Your Work 193
11. How to Defeat Procrastination 216
12. How to Stay Focused 237
13. How to Gain Self-Confidence as a Learner 259
14. How to Cope with Anxiety 273

Conclusion • 289
Acknowledgments 295
Bibliography 297
Index 315


