
• X U

Table of Contents

ICMla Foreword......................................................................................................................................................................
TAUE 22 t/c 
4 012 How to Use This Book....................................................................................................................................... |
6 5 0 : 5 0 6 8 7
3LA Characters......................................................................................................................................................................- DAU H AWW

#AEgZ Welcoming a new employee

13

6

10

BARADA b
*XAMA............................................................................................................................................................
D:5WA 
**...............................................................................................................................................................................................
thDRALe3 a on 2*
X = 1 3u>7=2276 Showing concern for someone................................................
th :nhle 307 U
X ME2 T213 Getting to know someone............................................................................

12

14

16

18

m
e
 

N
 5 beč U 2

11:0512293 Transferring control of a job
37 3A50 to 
1X2A....................................................................................................................................................................................
D25WTA
A,......
#/ to MAU*)
ME1
NA to MAUed
ALE2

an 96 Giving instructions............................................................................................

J K / \1 X ítlT-S Giving advice ................................................................................

22

24

26

28

72 — 2#3 IX515293 Visiting a business partner

гoažгг s d b h

SASADAb 
+XAA....................................................................................................................................................................................
0 :3 01 
*................................................................................................................................................................................................
TEA b hales 35th
RE1 03022293 Greeting a client ...........................................................................
N$HAUP ua #5 *
2 2 2D1W 5003037793

Ending a conversation and saying goodbye.........................................................................................

O

32

34

36

38

RUE15I3

ИЛ4?Л.ЙЧ' to

С

Attending a business report meeting

ilia

D.5WA 
** ............
TEA to hhues 
AME1 
th to MAled 
%522

1>7Cag6 Explaining at a meeting.................................................
wWh 23
ag Making someone accept your opinion.........................................

42

44

46

49
Ľхь



H
R U< IJ 0 2 LA

MUOA5>TIc Going to lunch with people from work
SASANO to 
*X2A.......................................................................................................................................................................................52
045WA 
& .......................................................... 54
TEAbMhUm5 045 * 
3E1 aTitt 93 Evaluating...............................................................................................................56
ADhAle at cab
ALE2 EU a 113 Declining an invitation...................................................................................................58

©
 

IF D€< +3 WW2< to

2*701273 Making vacation plans with family
SAL b 
4X*....................................................... 62 
0456 
*.......................................................... 64 
tbMAles Ut 02 t-ck 
RR = 1.. MU U2aeg 6.Persuading someone close to you........................................................66
Ab holes V# 02 aca
ALM 2 #UUXZ3 Comforting someone close to you..........................................................68

# fn UA2W:52W2WU+ 02 & •<<

*7 • AMBA21OX25NR293
Making plans to meet someone from an employment agency
BASADW to 
+XAA.......................................................................................................................................................................................72 
D BUf A 
*.......................................................... 74 
SA b HALes 3518 7 t-r< 
REE 1.........T2196.Persuading someone..........................................................................................76
Ab nAle cs C 5x5ttw
RAME2 HZ93 Arranging a day and time.................................................................................78

TEW2 48 UA20U152 ALP 02 & h T A

AMBAOX2m293
Interviewing with someone from an employment agency
3A 3A20 tb
*X+A............................................................................................................................................................
0 4 5 0 7 6 
A*................................................................................................................................................................................................
th ©nAL65 wLe tcg
RE 1 filcowcelas Asking about a company .........................................................
AbtAle5 AC HE De 5
XME 2 12193 Holding off a reply.............................................................................

82

84

86

88

TEW _D#9 0Ato

23 Having an interview

3ADW to 
+XA.A

0454A 
** ...........
#b MALes 

21

92

ISA to RAV05

XIN 22

.................................................... 94
MAto C Ee5L2 U2tA fewer 
mERODRE • M• Rm

Entering the room, asking questions, andleaving the room at an interview .................................96
LES D S az
CEcol Ting Talking about your purpose and ambitions ..............................98

E<WA
Index................................................................................................................................................................................................................. 101


